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Application Form For Claiming Credit for Prior Learning 
 

1. Students must apply for the exemption from modular credits during their registration period (applicable 
for both freshmen and transferred students). Please be reminded that students can only apply for ONCE, 
thus they should submit a COMPLETE application form .Students hold their own responsibility for 
conducting mistakes when filling the form or submitting an incomplete application form. 

2. Please submit the academic transcripts indicating the completed modules (or other relevant 
documents).The documents will be sent to the division of course registration after the review of lecturer, 
head of department and president. 

3. The duration of completion of department’s major modules must not be longer than 7 years from the 
current academic year. Only the students who fulfilled the above mentioned requirements are eligible for 
the application for the exemption from modular credits.  

4. The application must be acknowledged by students’ respective department. Then, the office of 
academic affairs will issue the approved list of exempted modular credits. 

5. For students who want to apply for exemption from year 1 English module, please submit one 
photocopy of certificate of English Proficiency Test (e.g. TOEFL, IELTS, TOEIC).Please provide the 
original certificate for verification. If the application is approved, students will need to study advanced 
English (0 credits). 

6. Please refer to the “Rules and Regulations of Exemption From Modular credits” for further information. 
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Applicant’s Signature Approval by 
Head of 
Department 

President □Division of Course Registration      □Office 
of Academic Affairs (Graduate students) 

I_________ hereby confirm all 
the information in this form is 
correct. 

______ 
credits was 
approved for 
exemption. 

  

 


